St Josephs
College

Year 7 2019 — From the Principal

One of the most important ingredients to a successful partnership is good communication. It is therefore with
confidence that | commend the contents of this package of information to you.

The following is included in this 2019 information package:
- Orientation Day Information

- Tuition Fee Information

- Payment Authority Form

- Family Discount Application

- AppleiPad 2 Air Specifications

- User Agreement — Apple Device

- Terms and Conditions of Using an Apple Device
- Care and Security — Apple Device

- Year 7 Stationery List

- CareMonkey

- Student Wellbeing & Counselling

- Off-Campus Sports Activities

- Photograph Permission Form

- Friends of Kiribati Support Program

- Instrumental and Voice Tuition Application

- Instrumental and Voice Tuition Conditions

- Year 7 Camp Information

- Bus Information

- Privacy Policy

- CECV Commitment Statement to Child Safety

The College Board met on 9 October to set the fees for 2019. Due to strong financial management, the Board
decided to only increase fees by 6% per student. An increase is inevitable as costs continue to rise, however the
Board acknowledges many efficiencies within the College and great care is taken in maintaining the affordability of
your son’s education.

A family discount applies when you have one or more other children at a secondary Catholic school.

It would be easy to focus on the fees component and, as important as that is to the operation of the College, there
is information here to help clarify and support the good functioning of the 2019 school year. Please take the time to
pay attention to all the important facts about the year ahead.

ABN 29 546 618 249 5 Brenock Park Drive Ferntree Gully Victoria Australia 3156 Phone: 03 9758 2000 Fax: 03 9758 5467
Email: welcome@stjosephs.com.au Web: www.stjosephs.com.au.
Privacy Notice: Information collected on this form/letter/notice is in accordance with our Privacy Policy.


mailto:welcome@stjosephs.com.au
mailto:welcome@stjosephs.com.au
http://www.stjosephs.com.au/

At the same time, | ask you to respond in a timely fashion to all the other sections that require a signature and a
response from you, such as the photo and excursion permission forms. Prompt completion and return of these
forms (by 6 December 2018) will save the College a lot of time and money in administration. Information collected
on these forms is in accordance with our Privacy and Collection policies available on the College website.

So, what will 2019 offer?

You can look forward to opportunities for rich student learning under the tutelage of dedicated teachers. There will
be an excursion and camps program, extra curricula activities like music, outdoor education and overseas
curriculum trips. There will be a sports program which is the envy of many schools, access to vocational programs
and extra support for all learners through study sessions in Chieri or classes in the Occhiena Centre as well as
increased challenges for gifted and talented students.

In short, there will be many opportunities for your son to grow into a fine man, to find his passion and to discover
his pathway.

All he has to do is get involved and do his best.

For Year 7 students, the year promises much. And most of it will be new; new teachers, new friends, new learning
in a new learning space. The Year 7 staff are expert in helping boys to transition into secondary school and so you
should all feel confident to approach them should there be any hiccups along the way.

The College is introducing a new uniform from 2019. Details about the uniform fitting process will be sent to you in
coming weeks. At this stage, the uniform supply company is planning to conduct uniform fittings at the College in
early December and there will be the opportunity to do this on a number of days so that you can choose a time that
works for you.

The new uniform is currently on display at the College. Further advice will follow about the uniform style guide
and uniform regulations.

| ask that all those who support your son encourage him to strive for new heights in 2019. If we all do that and his
answer to our invitation is a resounding YES, then it will be a great year!

Yours sincerely,

Ms Cathy Livingston

Principal
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St Josephs
College

Instrumental and Voice Tuition Conditions

Music tuition is an important element in an adolescent’s education which can further enhance and assist in other
areas of learning such as cognitive ability, hand-eye coordination and retention.

Students scheduled for Instrumental and Voice Tuition will receive weekly lessons. Teachers will endeavour to provide
a minimum of 16 lessons per semester. From time to time lessons may need to be rescheduled in order to meet this
target. In some cases additional lessons can be provided and this should be negotiated with the instrumental teacher
at the beginning of the course.

It is the student’s and/or parent’s responsibility to communicate directly with the teacher if for any reason the student
is unable to attend a lesson. If a student neglects to attend a scheduled lesson the fee payer will be notified of the

absence and will be charged the full cost of the lesson.

St Joseph’s provides tuition for the following:

Drum Kit Dayne Lawless
Bass Guitar/Guitar/Cello Giles Warren
Piano/Voice James Ferguson
Brass Trea Hindley
Violin/Viola Claire Ransome
Clarinet/Saxophone Darren Ciran
Flute Jess Smith

Lesson Charges
Individual lessons $40 per half hour
Shared lessons $25 per half hour

Lessons are timetabled on the same day each week, where possible, on a rotating roster. Parents should feel free to
contact the instrumental teacher or music staff by phone or email to discuss any concerns relating to the above
conditions.

Instrument Hire
Flute, clarinet, trumpet, trombone & violin $60 per term/$180 per year
Saxophone & French horn $100 per term/S300 per year

Discontinuation of Lessons

Notice, in writing, must be sent to the College addressed to the Instrumental Music Coordinator if lessons are to be
discontinued. Students are advised to complete all remaining lessons in the term that the notice is given, as all
scheduled lessons for that term will be charged.

A confirmation of enrolment letter will be forwarded to you at the beginning of Term 1. This will provide details of
your son’s enrolment, procedures for absentee notification and contact details for your son’s instrumental music
teacher. Each student should bring his instrument, music diary (provided in the first lesson) and school electronic
device (iPad or MacBook) to instrumental music lessons so that accurate attendance records and forthcoming lesson
times can be entered. For further information, please contact Miss Bronywn Dean, Instrumental Music Coordinator at
the College on 9758 2000 or bdean@stjosephs.com.au.
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St Josephs
College

Bus Information

Students at St Joseph’s College currently have access to a number of different bus routes. These include
private buses run by St Joseph’s College, bus routes operated by PTV/Upwey High School and public
buses.

Bus routes and schedules are available at http://stjosephs.com.au/enrolments/transport/.

Students wishing to travel on buses controlled and operated by PTV/Upwey High School are required to
register online at schoolbusapplication.ptv.vic.gov.au.

Private Buses chartered by St Joseph’s College:
Narre Warren
Springvale

The cost of St Joseph’s College private bus routes is $720 per semester per student. A full term’s notice
is required upon cancellation or a terms fee will be charged in lieu of notice.

Private bus routes listed above are based on 2018 routes. In the event any of these routes are under
subscribed the bus may be cancelled or the route altered. Further updates will be uploaded to our
College website, should there be any changes.

To apply for travel on a St Joseph’s College private bus route, please complete the form below and
return to the College by Thursday 6 December 2018.

St Joseph’s College Private Bus Routes

Student: Year (2019)

Bus Route: Narre Warren Springvale

Morning Bus Stop:

Afternoon Bus Stop:

| give permission for my son to travel on the St Joseph’s College private bus indicated above. | agree for
my account to be charged $720 for each semester of travel and to provide at least one term’s notice in
writing, or be charged a terms fee in lieu of notice should | wish to cancel this service.

Fee Payer Name: Signature:
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Privacy Policy

This Privacy Policy sets out how St Joseph’s College manages personal information provided to or
collected by it.

The School is bound by the Australian Privacy Principles contained in the Commonwealth Privacy Act
1988. In relation to health records, the School is also bound by the Health Records Act 2001 (Vic.).

The School may, from time to time, review and update this Privacy Policy to take account of new laws
and technology, changes to the School’s operations and practices and to make sure it remains
appropriate to the changing school environment.

What kinds of personal information does the School collect and how does the School collect it?

The type of information the School collects and holds includes (but is not limited to) personal
information, including health and other sensitive information, about:

e pupils and parents and/or guardians ('Parents') before, during and after the course of a pupil's
enrolment at the School;

e job applicants, staff members, volunteers and contractors; and
e other people who come into contact with the School.

Personal Information you provide: The School will generally collect personal information held about an
individual by way of forms filled out by Parents or pupils, face-to-face meetings and interviews, emails,
via the Care Monkey College Health Database and telephone calls. On occasions people other than
Parents and pupils provide personal information.

Personal Information provided by other people: In some circumstances the School may be provided with
personal information about an individual from a third party, for example a report provided by a medical
professional or a reference from another school.

Exception in relation to employee records: Under the Privacy Act, the Australian Privacy Principles do
not apply to an employee record. As a result, this Privacy Policy does not apply to the School's treatment
of an employee record unless required by law or organisational policy where the treatment is directly
related to a current or former employment relationship between the School and employee. The School
handles staff health records in accordance with the Health Privacy Principles in the Health Records Act
2001 (Vic.)

Anonymity: The school needs to collect identifiable information to facilitate the delivery of educational
and support services, the job application process and fulfil other obligations and processes. However,
some activities and interactions with the school may be done anonymously where practicable, which may
include making an inquiry, complaint or providing feedback.

How will the School use the personal information you provide?

The School will use personal information it collects from you for the primary purpose of collection, and
for such other secondary purposes that are related to the primary purpose of collection and reasonably
expected by you, or to which you have consented.



Pupils and Parents: In relation to personal information of pupils and Parents, the School's primary
purpose of collection is to enable the School to provide educational and support services for the pupil.
This includes satisfying the needs of Parents, the needs of the pupil and the needs of the School
throughout the whole period the pupil is enrolled at the School.

The purposes for which the School uses personal information of pupils and Parents include:

e keeping Parents informed about matters related to their child's schooling, through
correspondence, newsletters and magazines;

e day-to-day administration of the School;

e |ooking after pupils' educational, social and medical wellbeing;

e seeking donations and marketing for the School; and

e satisfying the School's legal obligations and allow the School to discharge its duty of care.

In some cases where the School requests personal information about a pupil or Parent, if the information
requested is not provided, the School may not be able to enrol or continue the enrolment of the pupil or
permit the pupil to take part in a particular activity.

Job applicants and contractors: In relation to personal information of job applicants and contractors, the
School's primary purpose of collection is to assess and (if successful) to engage the applicant, or
contractor, as the case may be.

The purposes for which the School uses personal information of job applicants and contractors include:

e administering the individual's employment or contract, as the case may be;

e forinsurance purposes;

e seeking donations and marketing for the School; and

e satisfying the School's legal obligations, for example, in relation to child protection legislation.

Volunteers: The School also obtains personal information about volunteers who assist the School in its
functions or conduct associated activities, such as alumni associations, to enable the School and the
volunteers to work together.

Marketing and Fundraising: The School treats marketing and seeking donations for the future growth
and development of the School as an important part of ensuring that the School continues to provide a
quality learning environment in which both pupils and staff thrive. Personal information held by the
School may be disclosed to organisations that assist in the School's fundraising, for example, the School's
Foundation or alumni organisation (or, on occasions, external fundraising organisations).

Parents, staff, contractors and other members of the wider School community may from time to time
receive fundraising information. School publications, like newsletters and magazines, which include
personal information, may be used for marketing purposes.

Who might the School disclose personal information to and store your information with?

The School may disclose personal information, including sensitive information, held about an individual
to:

e school service providers, including the Catholic Education Commission of Victoria, (CECV),
Catholic Education Melbourne, specialist visiting teachers, counsellors and sports coaches, and
other dioceses;

e third party service providers that provide educational support services to schools and school
systems such as the Integrated Catholic Online Network system (ICON);



e another school to facilitate the transfer of a student;

e government departments;

e medical practitioners;

e recipients of School publications, such as newsletters and magazines;

e students’ parents or guardians;

e anyone you authorise the School to disclose information to; and

e anyone to whom we are required or authorised to disclose the information to by law.

Sending and storing information overseas: The School may disclose personal information about an
individual to overseas recipients, for instance, to facilitate a school exchange. However, the School will
not send personal information about an individual outside Australia without:

e obtaining the consent of the individual (in some cases this consent will be implied); or
e otherwise complying with the Australian Privacy Principles or other applicable privacy legislation.

The School may also store personal information in the 'cloud' which may mean that it resides on servers
which are situated outside Australia.

The countries or regions that the school discloses personal and sensitive information to are:

e Google Apps for Education: United Sates of America, or any other country Google uses to provide
these services.

e Survey Monkey data is stored in data centres in United States and Luxembourg.
e Care Monkey data is stored in Australia (Sydney).

e Where personal and sensitive information is retained by the CECV by a cloud service provider to
facilitate HR and staff administrative support, this information will be stored on servers located
within Australia. This includes the Integrated Catholic Online Network (ICON) system.

How does the School treat sensitive information?

In referring to 'sensitive information', the School means: information relating to a person's racial or
ethnic origin, political opinions, religion, trade union or other professional or trade association
membership, philosophical beliefs, sexual orientation or practices or criminal record, that is also personal
information; health information and biometric information about an individual.

Sensitive information will be used and disclosed only for the purpose for which it was provided or a
directly related secondary purpose, unless you agree otherwise, or the use or disclosure of the sensitive
information is allowed by law.

Management and security of personal information

The School's staff are required to respect the confidentiality of pupils' and Parents' personal information
and the privacy of individuals.

The School has in place steps to protect the personal information the School holds from misuse,
interference and loss, unauthorised access, modification or disclosure by use of various methods
including locked storage of paper records and password access rights to computerised records.

Access and correction of personal information

Under the Commonwealth Privacy Act and the Health Records Act, an individual has the right to obtain
access to any personal information and health records respectively which the School holds about them
and to advise the School of any perceived inaccuracy. Pupils will generally be able to access and update
their personal information through their Parents, but older pupils may seek access and correction
themselves.
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